
 

SERVICE TENDER SUBMISSION FORM 

Ref: 2018-1 

Contract title: 
Preparation of Strategic Studies – Interpretive plan and development plan for each destination 

Please supply one signed tender submission form (including signed statements of exclusivity and 
availability from all key experts proposed, together with one copy. The attachments to this submission 
form (i.e. declarations, statements, proofs) may be in original or copy. If copies are submitted, the originals 
must be dispatched to the Project partner upon request. For economical and ecological reasons, we 
strongly recommend that you submit your files on paper (no plastic folders or dividers). We also suggest 
you use double-sided printing as much as possible. 

  

 

1. SUBMITTED by (i.e. the identity of the Tenderer) 

 Name(s) and address(es) of legal entity or entities submitting this tender 

Leader   

2. CONTACT PERSON (for this tender) 

Name  

Organisation  

Address  

Telephone  

Fax  

e-mail  



 

3. DECLARATION(S) 

As part of its tender, each legal entity identified under point 1 of this form, must submit a signed 
declaration using the attached format. 

4. STATEMENT 

I, the undersigned, being the authorised signatory of the above tenderer, hereby declare that we have 
examined and accept without reserve or restriction the entire contents of the tender dossier for the tender 
procedure referred to above. We offer to provide the services requested in the tender dossier on the basis 
of the following documents, which comprise our Technical offer, and our Financial offer, which is 
submitted in a separate, sealed envelope: 

 Organisation & Methodology 

 Key experts (comprising a list of the key experts and their CVs), if required 

 Tenderer’s declaration  

 Statements of exclusivity and availability signed by each of the key experts, if required 

 Copy of registration of the tenderer 

 Financial identification form 

We understand that our tender will be excluded if we propose key experts who have been involved in 
preparing this project or hire such staff as advisers in the preparation of our tender and that we may also 
be subject to exclusion from other tender procedures and contracts funded by the EU/EDF. 

This tender is subject to acceptance within the validity period stipulated in clause 6 of the Instructions to 
tenderers. Signed on behalf of the tenderer: 

Name  

Signature  

Date  

 



 

 

FORMAT OF THE DECLARATION REFERRED TO IN POINT 3 
OF THE TENDER SUBMISSION FORM 

To be submitted on the headed notepaper of the legal entity concerned 

<Date> 

Culture and Information Centre Tomislavgrad  
Mijata Tomića b.b., 80240 Tomislavgrad, Bosnia and Herzegovina 
 
Your ref: 2018-1 

 

Dear Sir/Madam 

TENDERER’S DECLARATION 

In response to your letter of invitation to tender for the above contract, we <Name(s) of legal entity or 
entities> hereby declare that we: 

 are submitting this tender on an individual basis . We confirm that we are not participating in any 
other tender for the same contract in any form; 

 are not in any of the situations excluding us from participating in contracts which are listed in Section 
2.3.3 of the Practical Guide; 

 agree to abide by the ethics clauses in Section 2.4.14 of the Practical Guide and have no conflict of 
interests or any equivalent relation with other short-listed candidates or other parties in the tender 
procedure at the time of submitting this tender; 

 agree to provide any supporting documentation required by the Project partner before signature of 
the contract, in particular documentary proof under the law of the country where we are established, 
to show that we do not fall into any of the exclusion situations listed in Section 2.3.3 of the Practical 
Guide.  

We also agree to provide if required proof of experiences and qualifications of proposed key experts 
(employers certificates and copies of diplomas) 

 will inform the Project partner immediately if there is any change in the above circumstances at any 
stage during the tender procedure or during implementation of the tasks; 

 fully understand and accept that we may be excluded from tender procedures and contracts, in 
accordance with Section 2.3.4 of the Practical Guide, for a maximum period of 5 years from the date 
on which the infringement is established and up to 10 years in the event of a repeated offence within 
5 years of the above-mentioned date. Furthermore, we understand that, should we make false 
declarations, commit substantial errors, irregularities or fraud, we shall also be subject to financial 
penalties representing 2 % to 10 % of the total estimated value of the contract being awarded. This 
rate may be increased to 4 % to 20 % in the event of a repeat offence within five years of the first 
infringement; 

 are aware that, for the purposes of safeguarding the financial interests of the EU, our personal data 
may be transferred to internal audit services, to the European Court of Auditors, to the Financial 
Irregularities Panel or to the European Anti-Fraud Office. 

We understand that our tender and the expert may be excluded if we propose the same key expert as 
another tenderer or if we propose a key expert who is engaged in an EU/EDF financed project if the input 
from his/her position in that contract could be required on the same dates as his/her work under this 



 

contract. 

  

We understand that if we fail to respond within the delay after receiving the notification of award, or if the 
information provided is proved false, the award may be considered null and void. 

Yours faithfully, 

 

<Signature of authorised representative of the legal entity > 

< Name and position of authorised representative of the legal entity > 

 



 

 

STATEMENT OF EXCLUSIVITY AND AVAILABILITY1 
 

PUBLICATION REF: 2018-1 

I, the undersigned, hereby declare that I agree to participate exclusively with the tenderer < tenderer name 
> in the above-mentioned service tender procedure. This includes that I will not be proposed as a 
replacement expert in this tender procedure.  I declare that I am able and willing to work for the period(s) 
set for the position for which my CV has been included if this tender is successful, namely: 

From To Availability 

< start of period 1 > < end of period 1 > < full time/part time > 

< etc. >   

I confirm that I do not have a confirmed engagement
2
 as key expert in another EU/EDF-funded project, or 

any other professional activity incompatible in terms of capacity and timing with the above engagements. 

By making this declaration, I understand that I am not allowed to offer my services as an expert to any 
other tenderer participating in this tender procedure. I am fully aware that if I do so, I will be excluded 
from this tender procedure, the tenders will be rejected, and I may also be subject to exclusion from other 
tender procedures and contracts funded by the EU/EDF. 

I also declare that I am not in a situation of conflict of interest or unavailability and commit to inform the 
tenderer(s) of any change in my situation. 

I acknowledge that I have no contractual relations with the Project partner and in case of dispute 
concerning my contract with the Contractor I shall address myself to the latter and/or to the competent 
jurisdictions. 

[For information, I have signed a Statement of Exclusivity and Availability for the following tender(s): 

Tender reference Submission deadline 
for the tender 

Tendered engagement 

< tender reference > < date > < full time/part time > 

< etc. >   

Should I receive a confirmed engagement I declare that I will accept the first engagement offered to me 
chronologically. Furthermore I will notify the tenderer immediately of my unavailability. ] 

Name  

Signature  

Date  

                                                      

1  
To be completed by all key experts. 

2
 The engagement of an expert is confirmed if the expert is committed to work as a key expert under a signed contract 

financed by the EU general budget or the EDF or if he/she is a key expert in a tender which has received a 

notification of award. The date of confirmation of the engagement in the latter case is that of the notification of 

award to the Contractor. 



 

 


